Chobham Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (Si 2015/234)

i

(a)

(b)

Announcement made by: (d)

| Date of announcement: (e)

The audit of accounts for Chobham Parish Council for the year ended
31 March 2022 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Chobham
Parish Council on application to:
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Copies will be provided to any person on payment of £~ (c) for each
copy of the Annual Governance & Accountability Return.
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We acknowledge as the members of:

CHOBHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2022, that

We have put in place arrangements for efliective financial |
management during the year, ang for the preparation of |
it‘e a(,"uumina smtemen!c,

2. We m’:':‘\'a ﬂ"d an a\*wma‘e 5,'%:-«':1 ol mtf
including measures designed o prevent and detect fraud
and f‘r\fmmon and mweweu m-. eﬂerhvewess

|3 We took all rc,aamauze steps o assure ourselves [

that there are no maiters of actual or potential |

r*rm complianca with laws regulations ana Proper
“ractices that could have a s;gmi-r ant financial efiect

on the ability of this authorily to conduct its

h-;ame&ss or manage ns; !mancecs

. We pmwned proper Gpp e'mru!v l‘!liﬁ'lq UP year for
the exercise of electors nights in accordance with the
rea.ureﬂe its of th Accmnts and A d't Requia':u ;

| 5 We carried out an obs,es,c:.aeﬂt of Hp .hks faf‘mg this
authorty and took appropnate steps to manage those
nsks. including the introduction of idlernai controls and/or
external insurance fouer wflere reqmreu

“vfc» mairtained :hrougr':,m the year an c:neuhaie and
effective system of internal audit of the accounting
2cards and control systems.

T We tuek appropriate m.hon on all mdne:: razseﬁ
Iin repoﬁs from ampmal aﬂd EXt&mdi :—n..d

e;r an,.' Iztljain}r‘ lrammies c:r
C’Jrﬂﬂ'ﬁl!ﬁ?&"ﬂs events or transachons, ccourring aither
during or after the year-end. have a fimancial impact on
this authonty and, whers appropnate, have included them
in lh» acco ntmc; bt.alements

9. (i"or locai councils urly; Trust funds in c.ludmg
charitabie. In cur capacity as the sole managing
trustee we dischargad our accountabiiity
respensiolities for the lund{s)/assets, including
financial reporting and, i required. indeoendent
wmn?inaﬂo“ or Addlf

prepan"d its avcounting stalements in accordance
Wlm the Accounts and Audit Regulations. |

- made proper arr.sngemer:s and accept Ld respensibiity
safequarding the public morney and rese
chargo

has only done what it has the Ir‘qaz power to do and h
3 cormplied with Proper Practices in doing so

ar mq rhe vea" gave a i pprsanc fr'reres!% 1.';(* quﬁ. !u Hly Irn
| inspect and ask questions aboul tus authonty's accounts

| considered and docurnented the finzncial and other nsks #
| faces and dealt with them properly.

rranged for 3 rompeten Derscn. mdeper*dem Qf r've fn.anuaf
"{mrrofs and procedures. to give an ohjective view on whether
| intermial Cc'mf“'c meat the needs of this sr authority,

reepunded o :r-a‘ters‘ hr::uqf'! *c '!s am-nur,n by internal umf
exfer'u! a_m’rr {

.‘S‘(JOS(EL: evmvﬂlmq it \hf)u!d have abou. ff business a(:n'm i
during the year including events faking place after the yes:
end if relevant.

has met afr of lrs rvs,,.:}nstb.'.'ztleqs where asa bz dv
corporate. it is & sole managing trustee of a jocal
trust or trusts

*Please provide explanattons to the external auduor on a separate sheet fcr each No response and descrlbe how the
authonity will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authanty on:

26/05/2022

and recorded as minute reference:

212 2na

www.chobhamparishcouncil.org

i Signed by the Chairman and Clerk of the meeting where
| approval was given;

{
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Section 2 — Accour

L

deriping fing! lczd! 5 ur'

I. Balances brought i Tatal bafam:eq and reserves at the begmmng or me year

forward | 267, 774 262 718| as recorded i the financial records Value must agree (o
i | Box 7 of previcus year
{+) Precept or Rates and T Total amount of prncepr (or !ur f"AB*; rare:, and fﬂ'fre';)
Levies 81 ‘?655 84 360 | received or receivable in the year. Exclude any grants
i i j received.
3 1-\ Total other ,—chE,pw | Total income or recefpm as rm*nm'ed in the cashbook less
65,609 51 ,436 the precept or rates/levies received (line 2). Inciude any
7 gram‘s recc:ved
L (-} Staff costs ; | Total nmpndrum ar ,aaymonrc maoe to and on bohalf
! of all emplayees. Include gross salaries and wages.
36,639 38,323 s 4 o

employers Ni contributions. employers pension

] uommbd‘rcr*a qrar\nrfac and severance payments
5. {-) Loan interest/capital ‘ | | Total expenm!ure or paymentis of cap;ral and inter e.s! !
repayments | 0 O‘ made during the year on the authorify’s horrowings (if any). |
. (= I All other payments | ' Total expend:!ure or paymenm as recorded in the cash-
11 5.793? 218,411 book less staff costs (line 4) and loan interest/capital
. ] M. S __} repayments (line 5). o
7{=) Balan(.es carried | | Total balances and resetves ar the end of the year. Must
forward 262 7‘[6 141 778 equal {1+2+3) - (4+5+6)
3 "r‘h—! val ie of CaSh al"‘xﬂ ! ' The sum of m’i current and de posvt -Jcr"‘k accounts, casn
short term investments | 245,256 126,390 holdings and shart term investments held as at 31 March —
o ] ] | To agree with bank reconciliation. |
e Fotal ﬂxed a‘ssets plus ; ! ! Ths value of z alt the prc:peﬂy rhe uurhunty owns — u‘ s n*ade*
fong term investments i 206,088 297, 728 up of all its fixed assets and long term investments as al
and assets I ‘ 31 March.

Tﬂe uuts!andrrig} cap;lal ba!‘mce as at 31 March of ail foam ‘
0 frcm third parm»s {‘ncfudfng PWLB}

lotai borrowmgs

77?0 Counc:.! asa body corporate. acts as co!e trustee for
and is responsible for managing Trust funds or assels

1. {For Local Councils Only)
Disciosure note re Trust funds
(including charitable)

| certify that for the year ended 31 March 2022 the Accounting | | confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability | approved by this authority on this date
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in 26/05/2022

Governance and Accountability for Smaller Authonties — a
Practitioners’ Guide 1o Proper Praclices and present fairly
the financial pasition of this authonty.

Signed by Responsible Financial Officer before being '2.2.‘ | 222 b

presented to the authority for approval

| as recorded in minute reference:

. Signed by Chairman of the meeting where the Accounting
| Statements were approved

20/05/2022 | Lol

Date
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Section 3 - External Auditor Report and Certificate 2021/22
In respect of Chobham Parish Council - SU0021

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAD). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accardance with
international Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
sound system of internal control. The authority prepares an Annual Governance and Accountability Returm in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP

itor >y g * akr. ‘ad 22 Daty
External Auditor Signature it ) Lo 0hn i ate 12/08/2022

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Annual Internal Audit Report 2021/22

Chobham Parish Council

https://chobhamparishcouncil.org/

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether. in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

. Appropriate accounting records have been properly kept throughout the financial year.

8. This authority complied with its financial regulations, payments were supported by invoices, ali
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
| the budget was regularly monitored; and reserves were appropriate.

| E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

sfisfs

< |

n

@

- Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

<

H. Asset and investments registers were complete and accurate and properly maintained. v |
{ 1. Periodic bank account reconciliations were properly carried out during the year. v

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts |~ |
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit |
trail from underlying records and where appropriate debtors and creditors were properly recorded. !

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the ¢ |
exemption criteria and correctly declared itself exempt. (If the suthority had @ limited assurance : v
review of its 2020/21 AGAR tick “not coverad”) i '

L. The authority publishes information on a free to access website/webpage up to date at the time of ; |
the internal audit in accordance with any relevant transparency code requirements ; i 4

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of | |
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published |
on the website and/or authority approved minutes confirming the dates set).

M. The authority has complied with the publication requirements for 2020/21 AGAR o ‘

| (see AGAR Page 1 Guidance Notes). : | i

Q. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (fist any other risk areas on separate sheets if needed).

Date(s) internal audit underiaken Name of person who carried out the internal audit
19/05/2021 - ; : /5 Kevin Rose ACMA - |AC Audit & Consultancy Ltd
/ /-
. 4/ {
Signature of person who / d’)&
carried out the internal audit (/\/ Date 20/05/2022

“If the response is ‘no’ please state the amphcatxons and action bemg taken to address any weaicness in comrol ;dentn‘" ed
{add separaée sheets if needed). :

“*Note: If the response is ‘not covered' pi ease state when the most recent internal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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