
Chobham Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 3l March 2020

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (Sl 20151234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (Sl 20201404)

1. The audit of accounts for Chobham Parish Council for the year ended
31 March 2020 has been completed and the accounts have been
published.

2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Chobham
Parish Council on application to:

(a) lnsert lhe name, position and
addrcss ofthe percon to whom
local gove.nment electols should
apply lo inspect lhe AGAR

Nobs

This notice and Seclions 1, 2 & 3
of the AGAR must b€ published
by 30 November. This must
includo publication on the
Bmaller authority's web3ite.
The smeller authority musl
decide how long to publish the
Notce fori the AGAR and
odernal auditor report must be
publicly available for 5 years

lnsert lhe hours during which
inspection rights may be
exercised

lnsen a reasonable sum for
copying cosls

lnsert the mme and po8ition of
person placing tie nolice

lnsert the clate of dacing of lhe
notice

(b)

(e)

(b) MoNlrA\S, t^/6uil€sm\s AND ltt{r2sDA\ (

J. Copies will be provided to any person on payment of €o. t4p) for each I r"r
copy of the Annual Governance & Accountability Return.

Announcement made by: (d)

Date of announcement: (e)
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Section f * Annual Governance Statement 2A1U20

We acknowledge as the members of:

CHBOHAM PARISH COUNCIL

our responsibility for ensuring that there is a Sound system of intemal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2020, that.

"Please provide explanations to the e)dernal auditor on a separale sheel for each 'No' resPonse and descr,be how the
authority will address the weaknesses identitied. These sheets must be Oublished with the Annual Governance Slatement.

This Annuat Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting ot lhe authority on:

28t05t2020

and recorded as minute reference:

20lTa

approval was given:

chairman I tA'
crerk t+/r"yZ

other information required by the Transparency Codes (not part olAnnual Governance Statement)
Authority web address

www.chbohamparishcouncil. org
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1. Vtrb have put in place a.aangements for efieclive financial
managernent durioE the year, and for the preparalion of
the accounting stalements.

prepared its accoutting statements iD eotdance
with tl€ Accounls and Audit Regulatans

;l We maintained an adequate system of iniernal Control
rncluding measures designed to prevent and detect taaud
and corruptron and reviewed its effecliveness

nade ptuper arrangements and accepled rcsponsibility
tor safeguarding the public noney anct rc$urces n
its charue

:. We took all reasonable steps to assure ourselves
that there are no matters ot actual or potential
non-compliance with laws. .egulalaons and Proper
Praclices thal coukl have a significant financial efecl
on the ability ofthrs authority to conducl its
business or manage its finances

has only done whal il has lhe legal power lo do ana! has
complied with Prcper Practices in doinq so.

4. Vve provded proper opportunity during the year for
the e)@rcise of eleclors' rights in accordance wilh the
requirements of the Accounts and Audit Regulations.

during lhe yeat gave all petsp,ns nterested the oppotlutlily to
inspecl and ask questions aboul this authority s accoarnls

5. \ b caried out an assessment oflhe risks faoog this
author(y and took appropriate steps to manage ihose
risks, including the intrcduclion of rnlernal controls and/or
external insurance @ver where .equired.

cottsideEd ancl clocumented the financial and othet isks it
faces and deelt wilh them propeiy.

6. VVe maintained throughout the year an adequate and
effectrve system of internal audit ofthe accounting
records and control systems.

aranged fot a q)mryteDt petsc.n, inalepenclent of the linancal
conlrols and pro@ctures, lo qive an obiedtve view on whether
ternal coDltols meet the needs of this sme er authority

7. We took appropriale action on all matters lalsed
rn repons t om inlernal and external audit.

responded to mattots baughl lo its attention by internal and
externala dil.

a"a"*d u".rvnirg n 
"hotld 

hat. 
"botlil" 

brs,-*"ii"ti@
duting lhe yeat including events taking place after lhe year
end il .elevant.

A. We consideecl whelher any litigation, liabilities or
commitments, events or transactions, o@urnng eather
during or atter th6 year-end. have a tinancial impact on
this authoany and. where appropriate. have included them
in the accounting statements.

9. (For localcounciis only) Trust funds including
chafitabl€. ln our cspac y as lhe sole managing
trustee we discharged our a@ountability
responsabilities for the tund(s)/assels, including
financial reponing and. it required andependent
examination or audit

has met a/ of rils resporsrbilities where, as a body
cotporate. it is a sob managing trustee of a local
,ausl or Lusls

Yes means lhat th$ aulhottty



Section 2 - Accounting Statements 2019/20 for

CHBOHAM PARISH COUNCIL

I certily that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have be€n prepared on eilher a receipls and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
Or""."ruarorn" "ffirffi,
Daie ' zllost2ozo

Total balances and reseves at the beginning of the year
as recotded io lhe financial records. Value must agree to
Box 7 of previous year

Tolal amount of precept (or for lDBs mles and levies)
received or receivable in the year. Exclude any grcnls
received.

Total income or receipts as recorded in the caslrtrook less
the precept or rates/levies eceived (line 2). lnclude aDy
grants receivecl.

Total expenditurc or payments made to and on behalf
of all employees. lnclude g@ss salaies and wages,
entployers Nl conlribulions. employers pensio
contributions. and severuDce payments.

Iotal expenditure or paymetts of capital and interesl
made duing the year on the aulhoily s boiowings (if any).

Total expettdilure or payments as recotded in the cash-
book less staff cosfs (line 4) and loan interesucapital

Total balances and reserves at the end of the year. Musl
equal (1+2+3) - (4+5+6).

The Counal. as a body coeonte, acts as sore ,rusfee ,or
and is lor manaqinq Inlsl ftrnds or assers-

N.B. The ligures in the accaunting stalemants above do
nol include any Trust transactons.

I contirm that these Accounting Statemenls were
approved by this authorily on lhis date:

2810512020

as recorded in minute reference:

zoltzt
Signed by Chairman of the meeting where the Accounting
Statements were ?pproved

/ l,o-'"L"

Annual Governance and Accountability Return 2O19l2O Pan 3
Local Councils, lnternal Drainaqe Boards and other Smaller Authoritaes'

3. (r) Total other receipts

4. t) Staff costs

6 C)All other payments

122,312

8. Tolal value of cash and
6hort term investments 228,913 259,457

The sum of all cuffent and deposit bank accounts. cash
holdings and shod tem investmenls held as at 31 March -
To aqree with bank reconciliation.

9. Tolal fixed assels plus
long term inveslments
and assets

204,108 204,307
The value of al the property be authority a flns - it is made
up of all its fixed assets and long tenn invesrmenfs as al
31 March.

10. Tolal borrowings
0 0

Tlrc outstanding capital balance as at il March of all loatls
frcm thid pa,ties (including P\MB).

1 1. (For Local Councils Only) Disclosure nole
re Trust funds (including charitable)

Page 5 of

Year ending Notes and

3'l March
2019
t

31 March
2020

e

Please round a {igures fo nearest €, Donolleave any
boxes blank and repoft ,O or Nil balances. ,A// /igures must
agree lo underlyng financtal rccords

1. Balances brought
forward 238,017 250,05€

2. (+) Precept or Rates and
Levies 77,037 79,00c

91,875 72.704

34,559 34,UC

5. (-) Loan interesvcapital
repaymentS 0 0

99,148

7. (=) Balances carried
forward 250,058 267,774



Section 3 - External Auditor Report and Certificate 2019/20

ln respect of Chobham Parish Council

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a

sound system of intemal control. The authority prepares an Annual Governance and Accountability Retum in

accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2020; and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in a@ordan@ with lnternational Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor reoott 2019120
the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum
,ions 1 and 2 oflhe AGAR is in accordance with Proper Practices and no other mattershave co

lsis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR), in our opinlon the information in
I and 2 oflhe AGAR is rn accordance with Proper Pradices and no olher mattershave come to our attention grving cause for concern

legislation and regulatory requirements have not been met

matters not atfeding our oplnion which we draw to the attention ofthe authority:

3 External auditor certificate 2019120
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
Merch 2020.

ExternalAuditor Name

PKF LITTLEJOHN LLP

External Auditor Signature l,:,, ./'.,1t1, ( | i'" Daie O4lOgl2O2O

" Note: the NAO issued guidance applicable to extemal auditoB'work on limited assurance reviews br 2019/20 in Auditor
Guidance Note AGN/02, The AGN is available from the NAO website (www.nao.org.uk)
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Annual lnternal Audit Report 2019120

Chobham Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2020.

The intemal audit for 2019120 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects. the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Date(s) internal audit undertaken Name of person who carried out the internal audit

Paula Sakalla AAT - IAC Audit & Consultancy Ltd3010412019 14106t2018 08t03t2017

Signature of person who
carried out lhe internal audit

Annual Governance anC Accountabilitv Return 2019120 Pan3
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4 Appropriate accounting records have been properly kept throughout the fnancial year.

This authority complied with its financial regulations payments were supported by invoices- all
expenditure was approved and VAT was appropriately accounted for.

a. This authority assessed the significanl risks to achieving its obiectives and reviewed the adequacy
of arrangemenls to manage these.

The precept or rates requirement resulted from an adequate budgetary process; progreSs against
the budget was regulariy monilo!.ed: and .eserves vJeie appropriale

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked. and VAT was appropriately accounted for.

F. Petty cash paymenis were properly supported by receipts. all peny cash expenditure was
approved and VAT appropriately accounted for.

.l: Salaries to employees and allowances to members were paid in accordance with this authority's
approvals. and FAYE and Nl requirements were properly applied.

Asset and investments registers were complete and accurate and properly maintained

Periodic and year-end bank account reconcil!ations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supporled by an
adequate audit trailfrom underlying records and where appropriate debtors and creditors were
properly remrded.

lF tl're authority c€rtified itself as exernpt from a limited assurance review in 2018i 19. it met the
exemption cflteria and correctly declared rtselt exempt.

K.

!-. The authority has demonslEted that during summer 2019 ii correctly provided for lhe exercise
of public rights as required by the Accounts and Audit Regulations.

(For local councils only)
Trust iunds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate conltols existed (list any other risk areas on separate sheels if needed).

6l6f &cao
'lf the resgonse ts 'no' you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheeis if needed).

"'Noie: lf ttle Bsponse is 'not covered'please state when the most recent internal audil work was done in this area and when it is

next planned, or, if coverage is not required. the annual intemal audit report must explain why not (add separate sheets if needed).

Page 3 of I

lnternal control objective I Agreed? PIe3se choose
I one of the followinq
F---1----1-I { INot
I v"" I uo' lcovered-'


